o MynununanbHoe GI0/KeTHOe 00611e06pa3zoBaTeNIbHOe YIPEXKICHUE
Cpennsis 06meobpasopaTebHas MIKOIIa Ne 8 ropoza bupcka MyHHLMIIATEHOTO paiioHa
Bupckuii paiion Pecry6inky BamkopTocTaH

o GuGauorexe 00pa3oBaTE/ILHOIO YUPEKICHHUS
1.OGmue moJI0KEeHHsI.

| 1.bubmmorexka  SBIAETCS CTPYKTYPHBIM nojpaseneHneM 0011eo0pa3oBaTeIbHOTO

yupexieHus, y4JacTBYIONIEM B yue6HO-BOCIIMTATEIFHOM ~ Iporecce B LEJAX
ofecrieueHus NpaBa YYacTHHKOB o00pasoBaTeNbHOTO Tponecca Ha OecruiaTHOE
[OIIE30BaHNe GUOIHIOTEYHO-UHPOPMAIMOHHBIMA peCypCaMi.

2.JlesiTenbHOCTH OHOTHOTEKH 0011e06pa3oBaTeNbHOIO YUPEKICHUA (nanee-6ubnuoTeKa)
oTpaxkaercsi B YCTaBe 06111e06pa3oBaTeNIbHOTO  YUPEHKACHHA. OGecrie4eHHOCTh
GubNHOTEKH  YICOHBIMH, METOIUYCCKUMH "M CHpaBOYHBIMH  JIOKyMEHTaMH
YUUTHIBACTCS TIPH JIHLEH3MPOBAHUK 0611e06pa30BaTENBHOrO YIPEKACHHUS.

3. Ilenn Gubmmorexu o0O6mEOGPa30BATENLHOTO yUpeKAEHHS COOTHOCATCS C LeliMH
0611e06pa30BaTEIBHOTO YIPEXKNCHHU: dopmupoBanre OOLIEH KyJIbTyphl JHTHOCTH
obyJaromumxcsi Ha OCHOBE YCBOCHHA 0053aTeIFHOT0 MHHHUMYyMa COJEPIKaHUA
06111e06pasoBaTebHBIX NPOrPaMM, HX aj@NTalisi K KUSHA B obmecTBe, co3laHue
OCHOBBI /11 OCO3HAHHOTO BhIOOpa H [OCIEAYIOEro OCBOeHHs MPO(ECCHOHATBHBIX
06pasoBareNbHBIX ~IPOrpaMM, —BOCTIMTaHHE rpakIaHCTBEHHOCTH, TpyHONO0HS,
yBaKeHHs K IpaBaM U cBoGoOIaM desoBeKa, JIFOBH K OKpYyKarollen MpUpoze, Ponune,
ceMbe, QOPMEpPOBaHHE 3[0POBOr0 00pa3a XHU3HM.

4. BubauoTexa PyKOBOACTBYETCA B CBOEH NESTENBHOCTH denepanbHBIMA 3aKOHAMY,
yKazaMH U pacropsHKeHUAMH ITpesunenrta PO, nocTaHOBICHUAMH pacnopsHKeHUAMHI
[IpaputesnbcTBa PO 1 HCIOTHATENBHBIX OPraHoOB cy6bextoB Poccuiickoit Denepanuy,

: pellleHMsSMA COOTBETCTBYIOLIETO OpraHa yIHpaBJICHHA 0bpa3zoBaHUEM, YCTaBOM

06111e00pa30BaTENBHOTO YUPEXKACHHS, MONOXKCHUEM O 6UOIUOTEKE, YTBEPXKIEHHOM
JUpeKTOpOM 0611e00pa30BaTebHOTO YIPEKACHU.

5. JlesTensHOCTE OHOITHOTEKH OCHOBBIBAETCSI Ha MPHHIMIAX JEMOKpaTHH, ryMaHW3Ma,
00IIeOCTYTHOCTH, NpUOpUTETA 0011e9eI0BEYECKHUX LIEHHOCTEH,
IpakIAHCTBEHHOCTH, CBOOOIHOTO pasBUTH JTMTHOCTH.




* 6. [lopsaoK TONB30BaHMs MCTOYHHMKaMH HH(OpMALMH, NEpeteHb OCHOBHBIX YyCIyI' ¥

yCIOBHSL WX TPEJOCTABICHUS  OMNpPEJEISIOTCS [TonoxxesreM o OubGIHOTEKE
061e06pa3oBaTeIbHOr0 yupexaenuss W IlpaBunamn TOJNE30BAHAA OMOIMOTEKOH,
yTBEPKAEHHBIMH PYKOBOJUTEIEM 006111e00pa30BaTENBHOTO YUPESKACHHUA.

7. O6meobpa3oBaTebHOEe YUpPEXKIeHHE HECET OTBETCTBEHHOCTH 3a NOCTYIHOCTE H
KAYECTBO GHOIHOTEYHO-HHGOPMAIMOHHOTO 00CITy XHBaH!s GHOTHOTEKH.

8. Oprammsammst  OOCIyXHBaHHA  y4aCTHUKOB oOpa3oBarenbHOIO  Ipolecca
POM3BOMTCS B COOTBETCTBHM C TIpaBAIaMH  TCXHHKH 0e30MacHOCTH U
IPOTHBOINOXKaPHBIMH, CAHUTAPHO-TUTHEHHIECKUMH TpeOOBaHHAMH.

'II.OcHOBHBIE 3aJa4H.

a) ofecredeHMe ydacTHMKam 00pa3oBaTelbHOro  Ipolecca- o0yuaromumcs,
TelaroruyeckuM pabGoOTHUKAM, POIHMTEIAM( MHGIM 3aKOHHBIM IPeJCTaBHTENAM)
obyuaromxcs (fanee- MONb30BATENAM) AOCTyNa K uH(GOpMaLUK, 3HAHUIM,UNIEIM,
KyNbTYpHBIM  LEHHOCTAM  IIOCPe[CTBOM  MCIOJIB30BAHHS OuOGIMOTETHO-

H(GOPMALMOHHBIX PECYPCOB 06111606pa30BaTeNPHOTO YUPEXKAEHHsS HA PasTHIHBIX

gocuTensix: OymaxkHOM( KHIDKHBIA GOHZ, GOHJ NEepUOJAMYECKUX W3aHuil ),
mMareuTHOM  (OHI  aymuo M BH/IEOKACCET), mupposom  (CJ/I-muckn),
KOMMYHHMKAaTHBHOM(KOMITBIOTEPHEIE CETH) M HHBIX HOCHTEIAX; '

6) BocTIMTaHKE KyJIbTYPHOTO M FPXAAHCKOr0 CaMOCO3HAHHI, IIOMOIID B COLlaTH3aLMH
06yJaroIerocs, pa3sBUTHsA €ro TBOPYECKOro NOTEHIHAa;

B) GopMHpOBaHHE HAaBBHIKOB HE3aBHCHMOIO GuGIMOTEYHOrO MOJB30BaTeNL: O0ydeHHe

TOKCKY, OTOOpY ¥ KPHTHYECKOMH OLleHKe HHpOpMAIiH;

I) COBEPIICHCTBOBAHKE NPEIOCTABIsEMbIX OGUOIMOTEKON yCyr Ha OCHOBE BHEAPCHHA
HOBBIX HMH(OPMAIMOHHBIX TEXHOJOrWA ¥ KOMIBIOTEpHU3alUH OuOIUOTEUHO-
uHOPMALIHOHHEIX TIPOLECCOB, GopMUpOBaHie KOMPOPTHOH OUOIHOTEUHOM CPEIBIL.

II1.OcHoBHBbIE (PYHKIHH.
s peanM3alii OCHOBHBIX 3a71a4 GubianoTeka:
a) gopmupyeT HoHA GHOIMOTEeTHO-NH(OPMALOHHBIX PECYPCOB 06111e006pa30BaTEILHOIO
YUPEKICHHS : '
* KOMIUIEKTYeT yHUBepcalbHbIH GOHN ydeOHBIMH, Xy[l0’KECTBEHHBIMH, HAy4HBIMH,
CIIpaBOYHBIMH, MeJaroruyecKiMi ¥ HAyJHO-TIOMYJSPHBIMA JIOKYyMEHTaMH Ha
TPaJUIMOHHBIX ¥ HETPAJIULUOHHBIX HOCHTEIIIX uHpOopMaLHH;
* pononHser (oHA HHGOPMALKMOHHBEIMU PECYypCaMH CeTH Hurepuer, 6azamu H
HaHKaMM JAHHBIX JPYTHX YUpeXIeHHI U OpraHu3alui;
¥ akkymynupyeT (OHI JOKYMEHTOB, CO3/1aBaeMblX B 061eobpa3oBaTENEHOM
yupexiennn  (myOnukanui H paboT  meJaroros 061meobpa3zoBaTeIbLHOTO
yapesKIeH s, Ty IUHX HayJHEIX paboT u pedeparos o6y4aromxcs 1 JIp.);
* OCYIIECTBIAET pa3MellleHHe, OPraHU3aLuiO U COXPAHHOCTh JOKYMEHTOB;
) coszaaeT HHGOPMAIIMOHHYIO IPOAYKIHIO:
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] *OCYIIECTBIISAET AaHATUTHKO-CHHTETHYIECKYIO TiepepaboTKy HH(OpMaLMH;
*opraHusyeT | BeIeT CIIPaBO4YHO- OubaHorpaduuecKuii annapar :KaTajlord
(andaBUTHBINA, CHCTEMAaTHYECKHH), KapTOTEKH (CHCTEMATHYECKYI0 KapTOTEeKy
cTaTell, TeMaTH4EeCKHE KapTOTEKH), DJeKTPOHHBIH Kartanor, 6a3bl JaHHBIX IO
npoduimo 00meoOpa3oBaTeNbHOTO YUPEXKIASHHS;

e .Pa3pabaThiBaeT peKOMeHIaTeNbHble OubauorpaduyecKkre IOCOGHS, CITHCKH,.

yKa3aTead 4 T.1. ;

e QObecrmeunBaer HHGOPMHpPOBaHHE IOJb30BaTeNell 00  HH(OPMalMOHHON
TNIPOTYKIHAH ; '

B) OCYILECTBISET mu¢dhepeHIpOBaHHOE OnOIMOTEeYHO-HHPOPMALMOHHOE
obcy)KuBaHUE 00y4YarOIIUXCA:

* mpenocTaBisieT HHGOPMaLMOHHEIE PECYPCH Ha Pa3jIMYHBIX HOCHTEJSIX HA OCHOBE
H3YYEHHUSA UX HHTEPECOB U HH(POPMALMOHHBIX IOTPEOHOCTEH;

*  co3maér ycloBUSA Ul pealn3alil  CaMOCTOATENBHOCTH B OOy4YeHUH,
[I03HABATEILHOW, TBOPYECKOH JEATEeIBPHOCTH C OIIOPOM Ha KOMMYHUKAIHIO;
CIOCOOCTBYET Pa3BHTHIO HAaBBIKOB caMoo0ydeHUs( ydacTHE B CETEBBIX
OJIUMIIH2/1aX, TEJIeKOMMYHHKAIlHOHHEIX IIPOEKTaxX B CHCTEME JUCTAHLUHOHHOIO
‘06y4enus) ; '

* opranuzyer oOyueHHe HaBBIKAM HE3aBUCHUMOIO OMOIMOTEYHOro II0Jb30BaTeNs U

| notpeburtenss HMHpOpPMALMU, COMAEHCTBYeT MHTErpalMd KOMIUIEKCA 3HAHWH,

-P -

yMeHHMIi ¥ HaBBIKOB pabOThl ¢ KHUTOM U MHQOpMaLuei;

* oxaspiBaeT MH(POPMALMOHHYIO TIOANEPXKKY B PELICHUH 3a/lay, BO3HUKAIOIIUX B
npouecce ux yueOHOM, camMoo6pa30BaTeIbHON M JJOCYTOBOM JEATENHLHOCTH;

* OpraHH3yeT MaCCOBBIE MEpOIPHSTHS, OPHEHTHPOBAHHBIE HA Da3BHTHE obmeit u
YUTATENBCKONM KYJIBTYPBl JIMYHOCTH, COJEWCTBYeT PpAa3sBUTHIO KPUTHYECKOIO
MBILLIEHNUS;

*  comelicTByeT uIeHAM TeNarorMyeckoro KOJUIEKTHBA M  aIMHHHMCTPAaLdH

_ yupexeHus B OpraHH3alii 00pa3oBaTeIbHOro Ipolecca U 10cyra 00y4JaroImuxcs

i [ ( mpocmorp  BuneodunemoB, CJl-1UCKOB, Npe3eHTalHH Pa3BHBAIOLIAX

; KOMIIBIOTEPHBIX HID);

| * pYKOBOJHT BOCIIMTATENBHON paboTOM ¢ KHHUIOH B IpYyIIax IPOAJEHHOIO JHS, B

KJIaccaX KOMIIEHCHPYIOIIEro oOydeHHs, B KOPPEKLIMOHHBIX Kiaccax (IpH HX
HATHYAN); o '
r) OCYILIECTBIISIET nuddepeHIupOBaHHOE 6ubaHoTeUHO-MHGOPMALIMOHHOE
o0cITyKHBaHHE MeAarornyecKux paboTHUKOB:
* BpIABIIsIET HH(POPMAIIHOHHBIe MOTPEOHOCTU U YAOBJIETBOPSAET 3aNpPOCHl, CBA3aHHEIE C

. oOyueHHeM, BOCIUTaHUEM U 3[J0POBBEM HETEI;

| * BpIABSET MH(OPMALMOHHBIE MOTPEOHOCTH U YAOBIIETBOPSET 3alpochkl B 00IacTH

! TeJarOTHYeCKUX HHHOBALIMI U HOBBIX TEXHOJIOTHH;

* copmeilicTByeT NpPOQECCMOHAIBHONW KOMIIETEHIMH, IOBBIICHUIO KBaIM(QHKaIWY,
TIPOBEIEHUIO ATTECTALVN ;
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* c037a8T 6aHK MeIarornyeckol nHbopMauy Kak OCHOBEI €AHON uHGOPMALIMOHHOM

cayk66l  061e06Pa30BaTENBHOTO  YIPEX/ICHHS, OCYLIECTBISCT HaKOIUICHHe, | |

cHCTEMAaTH3aMIO HH(OPMALIKMH 110 IPpeIMETaM, pas3jiellaM U TEMaM;

* OpraHu3yeT JOCTYI K GaHKy IeJarorHdeckoi HHbopMalny Ha MOOBIX HOCHTEISAX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCHI MeJarOrMyeCKAX W3aHuH;

* OCyIIecTBIAET TeKyllee HHGbopMupoBanue ( AHH MHQOPMAIAY, 0030pBl HOBBIX
NIOCTYILIEHUH U nmyOiuKauuit), UHGOPMUPOBAHKE PYKOBOJZCTBa

061e06Pa30BaTeILHOTO YUPEXK/AEHMs 110 BOPOCAaM yIpaB/eHMs 00pa3oBaTe/bHBIM

TPOLIECCOM;

*[10[Iep)KMBAET JEATENBHOCTh NeJaroruiecknx pabOTHHKOB B 00JIaCTH CO3/1aHMsA
MH(pOPMALMOHHBIX IPOLYKTOB (JIOKYMEHTOB, 6a3 maHHBIX, Web- CTpaHHIl U T.J1.);

*  crmocoGCTBYET NPOBEACHHIO 3aHATHH MO  (HOPMHUPOBAHMIO HHGOPMALIMOHHOM
KyJIBTYpBl; sABisieTcs 6a30i 1y MPOBEACHHSA NMPAKTHYCCKHX 3aHATHI 1O pabore ¢
HH(POPMALIUOHHBIMU PECYpPCaMH;

OCYLIECTBIISIET muddepeHIIpOBaHHOE 616IMOTeYHO-HH(POPMALIMOHHOE
o0ciy)uBaHHe pofUTeNneH(MHBIX 3aKOHHBIX npeCTaBUTeNeH) 00yJarouXCs:

* yIIOBIETBOPSET 3alIPOCH NOJIb30BaTeNel i HHPOPMHUPYET O HOBBIX IIOCTYILICHUSX B
OubIMOTEKY;

* KOHCYNBTHpYET IO BOIIPOCaM OpPraHM3alMH CEMEHHOro YTCHHUS, 3HAKOMUT C
urpOpManyeil Mo BOCIMTAHHUIO JIeTeH;

* KOHCYJBTHPYET I10 BOIPOCaM y4eOHbIX W3JaHHH I o0yJaromuxcs.

IV.Opranuzanusi JesiTeJIbHOCTH GUOIHOTEKH.

1 Hanvume yKOMIUIGKTOBAaHHOW OHONHOTEKM B 06IIE00pa30BATENBHOM yHPEKICHHH

o6s3aTeqbHO, B TOM UHCIe B MAJOKOMIUIGKTHOM Yy4YpeXJCHHH. ‘acTHiHasd
neHTpanu3ays GubMOTeuHO-6MbaMorpaguyeckuX TMpOLEeccoB B MEKIIKONBHEIX
GHOIHOTEYHBIX OOBEIMHEHUSX I[IPOBOJMTCS IO TMPHUKa3y OpPraHoB YNPaBJICHHA
obpa3oBaHHEM. '

. CTpyxTypa GHOIHOTEKH, IIOMAMO TPaWIMOHHBIX OTICIOB (aboHeMeHT, YUTaIbHBIH

3a1), MOXeET BK/IIOYaTh OT/ENbl y4eOHHKOB, HH(bOPMAIMOHHO-GHGIHOr paduyecKoi
paGoTE, (GOHX U CIENHATH3APOBAHHBIA 321 paboThl ¢ MyJIbTHMEIUMHBIMM H
CeTeBBIMH  JIOKYMEHTAMM, - BHJEOCTY[MIO, ~ MHHHMHM3JATeNbCKHH  KOMILICKC,
MHOKHTEIBHYIO TEXHUKY U JIP.

BubnroTeuHO-HH()OPMALMOHHOEe ~ O0OCIY)KHBaHHEe  OCYLIECTBIIETCS Ha OCHOBC
6u6IHOTeYHO-MHPOPMALIIOHHBIX ~ PECYypcoB B COOTBETCTBHUHM  C y4eOHBIM H
BOCIIMTATENBHBIM TUIAHAMH 0O0IIe00pa30BaTeNbHOTO YYPEXIACHHS, TporpaMMaMy,
NPOEKTaMH 1 TIAHOM PabOoTh! GHOTHOTEKH.

BubnuoTeka BrpaBe MPENOCTABIATH IUIATHBIC OubIMOTEYHO-MH(POPMALIHOHHBIE
yciyrd, TepedeHb KOTOPBIX —ONpenensercs VcraBoMm 06mieo6pazoBaTeIbHOIO

YUpEeXAEHHS.

RPN




3 5. CrnioHCOpcKast TOMOIb, TNONydeHHas OMONHOTEKOH B BHJE LENEBBIX CPEJICTB Ha

KOMILTeKTOBaHHe (OHIAa M 3aKyNKy OGOpYIOBaHHS, HE BIEYET 3a COOOH CHIDKCHWS
HOPMATHBOB W (Wiau) abCONIOTHBIX pPasMepoB  (PUHAHCHPOBAHHS W3 GromKeTa
0611106pa30BATENLHOTO yupex/ieHns. JIeHexHble CPeJICTBA 3a C/IaHHYI0 OMONMMOTeKOH
MaKyl1aTypy PpAcXOAyIOTCS Ha YIydlleHMe MaTepHalbHO-TeXHHIECKOH 6a3el
GHOMMOTEKH, TNOAMUCKY NPO(ECCHOHANBHBIX W3/aHWi, KOMIUIEKTOBaHHe (oHIA
TIOKYMEHTOB.

6. B mensx obecredeHus MOJepHU3aIUH GUONMOTEKH B YCIOBHAX HHpOpMaTH3alMH
obpazoBaHMss ¥ B  mpefeNax  CPEeACTB,  BBIACHACMBIX  YUPEAUTEILIMH,
06Imeo6pazoBaTebHOe yupeskaenue obecrieunBaeT GHOMHOTEKY:

¥ rapaHTUpPOBaHHBIM  (PUHAHCHpOBaHWEM  KOMIUICKTOBAHHS OHOIUOTEIHO-

HHPOPMALMOHHBIMU pecypcaMy (B CMeTe YIPEeXICHHS BHIBOIUTCS OTJIENIBHO);

* He06XOAUMBIMHU CIIyXKEOHBIMY M TIPOM3BOACTBEHHBIMH ITOMELICHUAMH B COOTBETCTBUH
CO CIPYyKTypoii OmONMOTEKH M HOpMaTHBAMH IO TEXHHKE 6e30MacHOCTH
SKCIUTyaTallid KOMIIBIOTEPOB ( OTCYTCTBHE BBICOKOH BIIQXKHOCTH, 3aMBUIEHHOCTH
HOMEILEHHS, KOppO3HOHHO-‘dI(’I‘PIBHBIX npuMecei WK 3JIEKTPONpPOBOAAIIEH nmnn) u B
cooTtBercTBUH ¢ nonoxxeHusMu CaHIInH;

¥ COBPEMEHHOW 3JIEKTPOHHO-BBIYMCIMTENBHOH TEJIEeKOMMYHUKALIMOHHON |
KOIMPOBATEHO-MHOXKUTEIGHOH ~ TEXHHKOH M HEOOXONUMBIMHM  IPOrPaMMHBIMHU
MPOTYKTaMH; "

¥ PEMOHTOM ¥ CepBUCHBIM 00CIIYKHBaHUEM TEXHUKH U o6opynoBaHus OUOTHOTEKH;
* GHOMHMOTEUHON TEXHHUKOM U KaHLEIAPCKUMH NPUHAJICKHOCTIAMM;

7. Obue06pasoBaTeIbHOe YIPeKIECHHE CO3AAET YCIOBHSA NI COXPaHHOCTH annapaTyphbl,
060pyIOBaHHAS K UMYIIECTBa OUOIHOTEKH.
8. OTBETCTBEHHOCTh 32 CHCTEMATHYIHOCTh M KadecTBO KOMILIEKTOBAHMS OCHOBHOTO
douna B cooTBercTBUM C DesepalbHBIMU MEPEIHAMU y4eOHHUKOB H ydeOHO-
METOOUYECKHX H3OaHUM, co3aHue HEeOOXOMMMBIX YCIOBHH Ui JeATelbHOCTH
GUONHOTEKH HeceT PyKOBOAWTENs 00Imeo0pa3oBaTeNbHOTO  yUPeXKICHHA B
COOTBETCTBHH C Y CTaBOM Y4PEXKACHUS.
9, Pexxum paboTsl O6ubnIuoTEKH onpeznensiercs 3aBe AYIOLIUM
6ubaHoTeKoi(6u6AMOTEKapeM) B COOTBETCTBHM ¢  TpaBWIaMH  BHYTPEHHETO
pacriopska 0011eo6pa3oBaTeNbHON0  yIPEXKACHIA. IIpu ompejeneHUH pexuMa
paboThl GUOIMOTEKH MPEelyCMAaTPUBACTCS BbIJCICHHE
* JByX 4acoB paGovero BpeMEHH €XCJAHEBHO Ha BBIIOJHCHHE BHYTpUOUOIMOTEYHOM
paboTsl;

* OJIHOTO Pa3a B MECSIL{ — CAHHTAPHOTO JHsl, B KOTOPBIH o6ciTy)MBaHUe MONb30BaTENeH
He TIPOU3BOANTCS,

* e MeHee OJJHOrO Pa3a B MeCAIl — METOIUYECKOTO JHS.
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10. B nensx obecrieveHus paHOHATBHONO HCIOIE30BaHNAs HHPOPMAIMOHHBIX pecypcoB
B pabore C JeTbMH U FOHOIIECTBOM 6ubnmoreka oOmEoOpa3oBaTEIBLHOIO
yupesxkIeHHs B3aMOICHCTBYeT ¢ GHOIHoTeKaMu MuHucTepcTBa KynbTypsl PO.

| V. Ynpasjaenue. llITarel.

11.Ynpasnenue GHOTMOTEKON OCYLIECTBIAETCS B COOTBETCTBHH C 3aKOHOJATEIBLCTBOM
Poccuiickoii ®enepanun, cyosektoB PO u YcraBoM 06111e00pa30BaTENIHLHOTO
yUIpENKIeHHSI.

12.061ee PYKOBOACTBO  AESTENHHOCTBIO OHOIMOTEKH OCYMECTBIACT PyKOBOAMTEIR
0011e06pa30BaTEIBHOTO YIPEXK ACHHA.

| 13. PykoBoacTBO OuOIMOTEKOH OCYIIECTBISCT 3aB.6uONMoTeKOM ( OHONMOTEKAPH),
KOTOpHI HeCeT OTBETCTBEHHOCTh B Mpenenax CBOGM KOMIIETEHLMH IIepeX
0011eCTBOM u PYKOBOJHUTEIEM 00111e00pa30BaTEIHLHOTO yUpexkJIeHUs,
0GyHaIOIUMHUCS, MX POAUTENSMU (MHBIMH 3aKOHHBIMH IpeJCTaBUTENsIMH) 32
OpraHM3alMi0 ¥ Ppe3ysbTaThl JNEATENbHOCTH OuOIMOTEKM B COOTBETCTBHH C
QyHKIMOHAIBHEIME  OOA3aHHOCTAMH, MPEXYCMOTPEHHBIMU KBaTA(PUKALHOHHBIMH
TpeGOBaHUAMH, TPYIOBBIM JIOrOBOPOM u YcraBoM 001meo6pa3oBaTeIbHOTO
yUpesKIEHHS. :

14. 3aBemyromuii 6UOIHOTEKOH (6ubnuoTeKaph) Ha3HAYAETCA  PYKOBOIUTEIEM.
06111e06pa30BATENHHON0  YUPEXKIeH S, MOXKET ABIATHCS ICHOM MENaroruieckoro
KOJJIEKTHBA M BXOJUTH B COCTaB IEJAaroruyeckoro coBera 0611e06pa30BaTeILHOIO
yUpexXIeHHs.

15. Merogudeckoe CONPOBOXICHHE JIE€ATEIbHOCTH 6ubmuoreku oOecrieduBaeT

". cienaicT (METORKCT) MO y4eOHbIM (OHIaM W MIKOIBHBIM O6ubIHOTEeKaM OpraHa
ynpasieHHs 00pa3oBaHUEM, YIPEXIECHNS CHCTEMBI NEPENOATOTOBKH U ITOBBIICHUS
KkBan(UKAIAH, PETAOHAIEHOTO HH(YOPMAIIHOHHOTO LICHTPA.

16. 3asenyioumii GuGnmorexoit (6ubmmoTexaps) paspabaTsiBaeT U IIPeJCTaBIAET

! PYKOBOZHTEIIO 06Ie06pa30BaTebHOr0 yIpexK/ACHNA Ha yTBEPKICHHC ClleyroLye

z '. JIOKyMEHTBI:

l a ) onoxeHue o GUOIMOTEKe, MpaBHIIa MOIB30BAHKA 6uOIUOTEKOMH;
\ 6) CTpyKTypy M IUTaTHOE pacrmcaHue OUOIMOTEKH, KOTOphle pa3padaThIBalOTCS Ha
: ocHOBe 00HeMOB paboT, ONpPENENeHHbIX MOJIOKEHHEM O KOHKpeTHO# Gubnmroreke
| 06111e06pa30BaTEIBHOTO YUPEXKICHHA C HCIONb30BaHHEM «MexoTpaciaeBbpIX HOPM
| BpeMEHHM Ha IIPOLECCHI, BBHINOIHAEMbIE B oubmuorekax» ( IlocraHoBiieHHE
. MuHHECTEPCTBA TPY/ia B COUMAIBHOrO pasBUTHA P® ot 3 despans 1997r.Neb);
| B) IOJIOXKEHHE O IUIATHBIX ycayrax OHOIHOTEeKH;

r') INIaHOBO-OTYETHYO JOKYMEHTAIHIO;

1) TEXHOJIOTHYECKYIO IOKYMEHTALUIO.

17. TopsiioK KOMILIEKTOBaHKs TaTa GHOMMOTEKH 061e06pa30BaTENBHOTO0 YIPEKIACHNA
perjiaMeHTHPYEeTCs €ro Y CTaBOM. ; '
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. 18. B nensx obecnevenus nuddepeHIIpoBaHHON paboThl OMOTHOTEKH MOTYT BBOIUTHCS

' JOIKHOCTH: 3aBEMYIOIIH OTHEeNoM(CEKTOPOM), IJIaBHBIH GHOIHOTEKaph, IIIABHBIA
oubmrorpad, MeauaceuaIucT.

19. Ha pabory B OHMONMOTEKy NpHHHMAIOTCA JHIA, HMEIOIHE HEOOXOIUMYIO
npohecCHOHATBHYIO HOATOTOBKY, COOTBETCTBYIOILYIO TpeGoBaHUSIM
KBATH(UKAIMOHHOW XapaKTEPUCTUKH I10 JOJDKHOCTH U IOJTYYEHHOH CItelinaIbHOCTH,
IOATBEPKAECHHYIO JOKYMEHTaM# 06 00pa3oBaHiH U (WJIH) KBATH(PHUKAIUH.

20. PaGoTHuku OHOJHMOTEKHM MOTYT OCYILIECTBIATH II€JarOrHYeCKyl0 IesTelIbHOCTB.
CoBMemmenre OHOMMOTEUYHO-MH(POPMALIMOHHOM M IEAarorM¥ecKod JAesTelbHOCTH

| oCyIIecTBIAETCS pabOTHUKaMHU OMOIMOTEKH TOJIBKO Ha IOOPOBOJILHOM OCHOBE.

21. TpynoBble OTHOWIEHHsS pabOTHUKOB Oubmuoreku u 00mE00pa30BaTENBHOIO
YUpPEXIEHHs PETYIUPYIOTCA TPYAOBEIM JOTOBOPOM, YCIOBHsS KOTOPOIO HE JOJDKHBI
npoTuBOpedrTh 3aKoHy Poccuiickoi denepannu o Tpyxe.

. VLIIpaBa u o6si3aHHOCTH OHOJIHOTEKH.

PaboTHuKY GUOTHOTEK HMEIOT NPABO:

a) CaMOCTOSTENBHO BBIOMpaTh (GOPMBI, CpeAcTBAa H MeETOABl OHOIMOTEYHO-
UHpOPMAIIMOHHOTO ~ OOCHy)XHBaHHS  00pa30BaTEJIbHOIO M BOCIHTATENBHOIO
MpOIECCOB B COOTBETCTBHMHM C LEIMH H 3aJayaMd, yKa3aHHbBIMH B YcTaBe
obmeobpasoBaTeibHOr0  ydpexxnenus u  Ilomoxenus o  Gubimorteke
001me00pa30BaTEIbHOrO YUPEXK ACHHUS,

6) IPOBOIHTE B YCTAHOBJICHHOM MopsKe (aKyIbTaTHBHbIE 3aHATHS, YPOKH U KPYXKKH
6ubIroTeYHO-6HOIHOrpaduecKUX 3HAaHUH U HH(POPMAIIMOHHOM KyJIETYpE,

B) ONpEIeNATh HCTOYHHKH KOMILUIEKTOBaHHS HHOOPMAI[MOHHEIX PECYPCOB;

r) M3bIMATH M PEaU30BEIBATh JOKYMEHTHI H3 (OHJIOB B COOTBETCTBHM C HHCTPYKLHMEH
1o y4yery 6ubamoredHoro ¢GoHxa;

J) ONpeleNsaTh B COOTBETCTBHM C IIpaBUJIaMd MOJIB30BaHMM OuUOIHOTEKOM
06111e06pa30BaATENLHONO  YUPEKACHNUS, YTBEPKJICHHOM pPyKOBOJUTEJIEM U IO
COIIACOBAHHUIO C POJUTENECKAM KOMHUTETOM MIIM IIONEYMTEIbCKAM COBETOM BUIBI U
pa3Mepsl KOMIIEHCAL|H yiep6a, HaHECEHHOTO NoNIb30BaTelsIMu OnOIHOTeKY;

€) BHOCHTh MpPEMJIOKEHUS] PYKOBOAUTENO 00IE00pa3oBaTeNbHOIO YIPEKACHHUA 10
COBEpIIEHCTBOBAHUIO OIUIATEI TPyZAa, B TOM 4YHclIe Haa0aBoOK, HOIIAT U
NpeMUpOBaHuUsl paGOTHUKOB GHOIMOTEKH 32 JIOTIONHUTENBHYIO PaboTy, HE BXOAALLYIO
B KPYI' OCHOBHBIX 00si3aHHOCTeH paGOTHMKOB GHOIHOTEKH; IO KOMIICHCAUHOHHBIM
MEpOTIPHATHSAM, CBA3aHHBIM C BPEIHBIMM YCIOBUAMM Tpyja (6ubnuorevHas NbUIb,
npeBbILIEHAe HOpMAaTHBa pabOTHI Ha KOMIBIOTEPE) .

K) y4acTBOBAaTh B YINpaBJICHWH 00IIe00pa3oBaTeIbHEIM YIPSKIACHUEM B IOPAIKE,
ompefiesieMOM Y CTaBOM 3TOr0 YUpEXICHHUA,

3) HMETh €XEroJHbII IOTlTy'CK 28 KaJlleHOapHBIX JHEH W JOIOJHHUTEIBHEIH
OIIa4YMBaeMbIi OTIIYCK B COOTBETCTBHH C KOJUIEKTHBHBIM JOT'OBOPOM MEXIY
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paboTHHKaMH W PYKOBOJACTBOM 00Ie00pa30BaTebHOIO yUPEeKASHUs WM HHBIMH
JIOKaNbHBIMH aKTaMH;

1) OBITH MPEACTABICHHBIMA K pa3iWYHBIM (OpMaM NOOIIPEHHs, Harpajam u 3HaKaM
OTJINYMA, IPEAYCMOTPEHHBIM /17151 paOOTHUKOB 00pa30BaHMs U KyJIBTYPHI;

K) Y4acTBOBaTh B COOTBETCTBHH C 3aKOHOZAATeNsCTBOM P® B pabore GuOIMOTEYHBIX

i ACCOLMAILHIT HITH COIO30B. ;

PaboTHuKY OMOIHOTEKH 00S3aHBI:

a) o0ecreuyuTs TIOJB30BATENSIM BO3MOXHOCTH paboThl ¢ HHQOPMAIMOHHBIMA
pecypcamu 6ubIMOTEKH;

0) uH(GOPMHUPOBATE MOIBL30BATENEH O BHIaX IIPEJOCTABIISIEMBIX YCIIYT;

B) 00€CIIeYUuTh HAYYHYIO OpraHu3amuio (GOHI0B 1 KaTajloroB;

r) dopMupoBaTh (GOHIE B COOTBETCTBHM C yTBEPKACHHBIMH denepanbHEIMHA
TIepEYHIMHU y4eOHBIX U3[IaHuM, obpa3oBaTeIbHBIMU porpaMMamMH
0011e00pa30BaTENIBHOTO YYPEeXICHHs, WHTepecaMM, MOTPEOHOCTSIMU U 3ampocaMu
BCEX KaTeropuil rons3oBaTenei; | ‘

Il) . COBEpIIEHCTBOBATh HMH(QPOPMAIIHOHHO-OHOIHorpadudeckoe H OubIHOTEYHOE
o0cy>KMBaHUE MOJIb30BaTENIEN,;

€) eXeKBapTalbHO MPOBOIAMTH CBepKy OuOIHOTEdYHOro (oHAa M NOCTyNaroIIeH
mmtepaTyphl ¢ (DenepanbHBIM CIHCKOM 3KCTPEMHCTCKMX Marepuainos. Ilo
pe3yJbTaTaM CBEPKH COCTaBIIATH aKThl.

%)  obecreuHBaTh COXPAaHHOCTh WCIIOJNB30BaHUS HOcUTened uHbOpManuM, HUX
CHCTEMATHU3AIHMIO, pa3MeIIeHHE H XpaHEeHHUE,;

3) 0becredrBaTh PEKUM paboThl B COOTBETCTBUH C MOTPEOHOCTSMH IIOJIE30BaTEIEH U
paboToit 00111e00pa30BaTENBHOIO YIPEXKICHHS;

¥) OTYATHIBATECS B  YCTAHOBIEHHOM  [OpsiAKe  Mepell  PYKOBOJHUTENEM
00111600pa30BaTENEHOTO YUPEXKACHUS,

K) [IOBEIIIATH KBAIH(DUKALIHIO.

VILIIpaBa u 0653aHHOCTH NOJIb30BaTe/ el OubinoTeKH

22.ITonp30BaTenu OUOIMOTEKH UMEIOT NIPABO:
a) nooydaTh TONHyIo uHQOpMaumi0 O cocraBe OGubimmoredHoro  onna,
MHDOPMAIMOHHBIX peCypcax M MpefocTaBIsIeMbIX 6UOIMOTEKON yCIyrax;
6) MOIB30BATHCS CHIPABOYHO-GHOIMOrpadMIeCKHM annapaToM GHOIHOTEeKH;
B) [OJy4yaTh KOHCYJIBTAIMOHHYIO IIOMOINb B TIOMCKE M BBEIOOpE HCTOYHHKOB
uH(OpMaLIHH;
r) momy4aTh BO BPEMEHHOE IOJIb30BaHHE Ha abOHEeMEeHTe W B YUTAJIBHOM 3ale
neYaTHBIE W3JaHWs, ayJHOBH3yalbHble HNOKYMEHTBI M Jpyrdé MCTOYHUKH
HH(pOpMAaIIHH;
II) IPOJLIEBaTh CPOK T0/b30BaHHS JOKYMEHTaMY;

B
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€) IoJTy4aTh TeMaTudeckue, paxrorpadpuveckue, yrouHsiomue 1 ubnorpapuyeckue
CIIpaBKM Ha OCHOBE U (poHIa OUbIHOTEKY;

X) TONy4aTh KOHCYJNBTALlMOHHYIO TOMOmb B pabore ¢ wuHpopMmanued Ha

HETPa[MIMOHHBIX HOCHTENAX IPH MOJb30BAaHHM JJIEKTPOHHBIM H  HHBIM
o0opynoBaHUEM;

3) y4aCTBOBATh B MEPOIPUATHSIX, IPOBOAUMBIX OHOIHOTEKOH;

1) MOJb30BaThCS IUIATHBIMH YCIIyraMHi, MpeAocTaBisieMbIMH OHOIHOTEKOH, COTNIacHO
ycraBy 00I1eo0pa3oBaTeFHOIO YUYpeXIAeHUs] U IOJO0XKEHHIO O IUIATHBIX YCIyTrax,
YTBep)XXIEHHOMY PYKOBOJUTENIeM 00I1e00pa30BaTeIbHOIO YUPEKICHHUS,

K) ofpamiarecss Uil paspelleHuss KOH(MIUKTHOM CHUTyallMH K PpPYKOBOJUTENIO
0011e00pa30BaTEIBEHOI0 YUPEKACHHUS.

23.ITonp30BaTenu OUOIMOTEKH 00SI3aHEL:
a) co0roAaTh NpaBWiia MOJIb30BaHusI OMOIMOTEKOI;

0) GepexxHO OTHOCUTHCS K MPOU3BEACHUSIM [1€4aTy, MHBIM JIOKYMEHTaM Ha pa3jIMYHbIX -

HOCHTEJISIX, 000PY/10BaHUIO, UHBEHTAPIO;

B) INOMIEPKHUBATh IIOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIE
6UOIMOTEKH, PACTIONIOKEHHS KAPTOYEK B KATAIOrax U KapTOTeKax;

r) MOJNB30BATHCS LIEHHBIMM ¥ CIPaBOYHBIMH JOKYMEHTaMH TOIBKO B IIOMENICHHH
O6ubIHOTEKH; : :

1) ybemuThCs TpH TIONYYeHHM MAOKYMEHTOB B OTCYTCTBHU Oe(eKTOB, a Ipu

oOHapyxxeHus  npomHpopmupoBath 00 3ToM  paboTHHKa ~ OHOMHOTEKH.
OTBEeTCTBEHHOCTh 3a OOHapy)XeHHble Ne(eKThl B CIaBaeMbIX IOKYMEHTaX HeCeT
NOCIICAHHI OJIE30BaTENb;

€) pacmmcaTbCsi B YHUTATENBCKOM (OpMyJsipe 3a KaXKAblH IIOJyYEHHBIH JOKYMEHT
(uckmoveHue :00y4aromuecs 1-4 kiaccos);

) BO3BpaIaTh JOKYMEHTHI B OMOIHOTEKY B YyCTAHOBIIEHHBIE CPOKH;

3) 3aMeHATh JOKYMeHTHl OHOJMOTeKHM B Cilydae HX YTParbl HIH [IOPYH KM
PaBHOLIEHHBIMH, JHOO KOMIIEHCHpOBaTh yIiepd B pa3Mepe, YCTaHOBJIEHHOM
TpaBUJIaMH II0JIB30BaHUS OUOITHOTEKOMH;

¥) TIONHOCTBIO PACCYMTAThCH ¢ GUOIHMOTEKON 1O HCTEUEeHHH CPOKa OOYYEeHHS WM
paboThl B 0011€00pa30BaTENEHOrO YUPEKACHUH.

24 ITopsmok 1ob30BaHus OUOIMOTEKOM:

a) 3anmuch oOydarommxcs 00IeoOpa3oBaTeNbHOTO YUpeXJIeHus B Oubmuorexy
NPOU3BOJUTECS II0 CIHCOYHOMY COCTaBy Kiacca B MHAMBHIYaJbHOM MOpAAKE,
NeJarorM4ecKiX W MHBIX pabOTHUKOB 00meoO6pa3oBaTeNbHOrO  yYpeXKIACHHS,
poauTeny (MHBIX 3aKOHHBIX IIpeAcTaBuTeNelt) 00yJaromuxcs- Mo macmnopry;

0) mepeperucTpamys MoJIb30BaTeNeil 6GMOIMOTEKH TPOU3BOIUTEHCS €XKETOLHO;

B) JOKyMEHTOM, NOJATBEPXKJAIOIMM TIPaBO MOJb30BaHMsA OHOIHOTEKOH, ABIACTCH
YHTATENECKUM POPMYJISp;




r) uMTATeNbCKHH (HOPMYIISP (UKCHpYeT JaTy Bbaud MONE30BATEIO JIOKyMEHTOB U3
(hoH/a GUOIMOTEKH 1 UX BO3BPAILCHIS B OUOIMOTEKY;

25. TlopsAOK IOJIb30BAH abOHEMEHTOM:

a) ONB30BATENM HMEIOT MPABO MOJIy4YUTb HA JIOM 3 MHOTOTOMHBIX p3naHwil He Gomee | 1§

JIBYX JIOKyMEHTOB OJTHOBPEMEHHO;
6) MakcUMaJIbHbIe CPOKH MOJE30BAHM IOKyMEHTaMHU:
-y4eOHMKH, y4eOHbIe rocoOus- yueOHbIH roJ;
_Hay4HO- MOMyJpHast, TI03HaBaTeIbHAM, XyI0KeCTBeHHas! IMTepaTypa- 1 Mecs;

-[IepUOIMHECKAC H3MAHN noBsIeHHoro crnpoca- 15 IHeu;
B) IOJB30BaTENN MOTYT MPOUIATE CPOK IMOJIB30BAHMA JIOKyMEHTaMH, eClli Ha HHX

OTCYTICTBYET CHPOC CO CTOPOHBI IPYTHX TIOJIE30BATEIEN.

26.ITopsi10K NOJIB30BAHMS TUTATIEHBIM 3aJI0M.
a) JOKyMEHTBI, MpeJHA3HAYCHHBIC juiss paboThl B YATANbHOM 3ai€, Ha IOM HeE
BBIJJAIOTCA;
6) SHIMKIONENNH, CIPaBOTHHAKH, penKue, LEHHbIE ¥ AMCIOMMECT B eIMHCTBEHHOM
3K3eMILISApe JOKYMEHTBI BELIAIOTCS TOBKO st PabOTHI B MTATEHOM 3AJIC.

27. Tlopanok paGoThI C KOMITBIOTEPOM, PacIOOKEHHBIM B OuONOTEKE:
a) paboTa ¢ KOMIBIOTEPOM yJacTHUKOB oGpa3zoBaTeNbHOro npouecca IPOU3BOJUTCA
no rpaduKy, YTBEpPKICHHOMY pyKOBOAMTENEM YUPEKICHHA M B pUCYTCTBUU
COTpYIHMKA OUOINOTEKY, i

6) SHIMKIONEMY, CPaBOTHUKH, penkue,
SK3eMILTpE JIOKYMEHTBI BBIJAIOTCS TOTBKO A paGoThl B YMTAIBHOM 3aJC;

IIEHHBIC U HMeroIHecs B eIMHCTBCHHOM

28 ITopsok paboThl ¢ KOMIIBIOTEPOM, PacroNioXKeHHOM B OoubnuoTeEKe:
! a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB 00pa30BaTENLHOTO mpoliecca MPOU3BOJUTECA
j no rpaduxy, yTBep)KneHHOMy PYKOBOJIUTEIEM yuypexaeHus 1 B [IPUCYTCTBUAN

] cOTpyAHMKa OHOITHOTEKH;

6) paspemaeTcs paGoTa 3a ONHHUM TMEPCOHANBHBIM KOMIBIOTEpOM He Ooisiee JBYX

getoBeK OTHOBPEMEHHO;

B) [OJB30BATE/H AMEET ripaBo paboTaTh ¢ HETPAMLIHOHH
rocJie IpeBapUTENbHOr0 TECTHPOBAHIA ero paGOTHAKOM OHOIMOTEKH;

I) mo BCeM BOIpPOCaM IIOMCKA uHpOpMALlMM B HMHTEPHETS [OJIB30BATENb JOIKECH
obpamatbcss K PabOTHHKY GUGIHOTEKY;, 3ampemaeTcs OOpalleHus K pecypcam

MHTEpHETA, TPEeAToNaraonym orIaTy;
1) pabora ¢ KOMIBIOTEPOM IIPOM3BOJMTECHA COTTIACHO yTBEpPIK/IEHHBIM CaHH

BIM HOCHTEJIEM HHpOpMAIIUY

TapHO-

UTHEHUIECKUM TPeOOBaHUAM.
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